
 

 

 

 
 

Accessing your Pay Statement: 

This training document is intended to provide instruction on how to access your Pay Statement within UKG Ready. 
PLEASE NOTE: pay statements will be available in UKG Ready for pay periods starting January 1, 2024, onward.  
 
Log in to UKG Ready by going to the Pace Portal and clicking on the blue UKG Ready Dashboard button under the staff 

tab.  

 

1. Once logged in, find the “My Pay” icon located under the start ribbon at the top of your screen. Please see 

below example. IMPORTANT: depending upon your user type you may have more or less icons than shown 

below: 

 

 

 

 

 

2. Click on the “My Pay” icon and select, “My Pay Statements.” 

 

 

 

 

 

 



 

 

 

 
 

3. To view your Pay Statement, click on the “Pay Statement” link.  

 

 

 

 

 

 

 

 

 

4. Your pay statement will open to print or to download. 

 

 

 

 

 

 

 

 

 


